BACK

VALUABLE RECORDS CHECKLIST

END-OF-LIFE PLANNING Document Location
Last Will and Testament:

Final Instructions/Personal Letter:

Advance Medical Directives:

Living Will:

Durable Power of Attorney for
Health Care:

CPR Directives:

Burial Policy/Ownership Certificate
for Cemetery Plot:

OTHER IMPORTANT DOCUMENTS
Computer Passwords:

Document Location

Security Codes:
Citizenship Papers:
Bill(s) of Sale:
Baptism Records:
Diplomas:

Household Inventory:
Passport Papers:
Power of Attorney:
Education Records:
Employment Records:
Family History:
Genealogy:

Income Tax Records:
Safe Deposit Box Inventory:

Whom to Notify in Emergency:

OTHER RECORDS Document Location
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FRONT

VALUABLE RECORDS CHECKL'ST Personal Records of:

Use this checklist to help you keep track of your valuable
records. Be sure to store this list in a safe place since it contains
some of your most valuable personal information.

Maiden or Other Names:

Date of Birth:

FAMILY Address
Spouse/Partner:
Children:

Siblings:

IDENTIFICATION RECORDS

Social Security Card:

Number/Notes

Driver’s License:
Birth Certificate:
Marriage License(s):

Divorce Record(s):

Spouse’s Death Certificate:

Adoption Certificate:

Naturalization Papers:

Location

MILITARY RECORDS
Military ID:

Discharge Certificate:

Number/Notes

Location

HEALTH CARE RECORDS Description

Personal Medical Info:

List of Current Medications:

Location

IMPORTANT ADVISORS
Attorney:
Executor/Personal Rep:

Doctor(s):

Religious Advisor:
Accountant/Tax Advisor:
Bank/Trust Officer:
Health Insurance Agent:
Auto Insurance Agent:
Home Insurance Agent:
Other:

PHARMACY Address




FINANCIAL RECORDS
Financial Assets Inventory

FINANCIAL INFORMATION

Checking Accounts:

Savings Accounts:

CDs/Savings Bonds:

INVESTMENTS
Stocks and Bonds:

Shares of Mutual Funds:

IRAs:

Keogh Plans:

401k Plans:

SOURCES OF REVENUE
Employer:
Business or Self-employed:
Retirement Plan:
Pension Plan:

Annuity Contracts:

Military Retirement Benefits:

Government Programs:

Tax Refunds:

Insurance Claims/Settlements:
Other:

REAL ESTATE OWNED
Primary Residence:
Secondary Residence:
Vacation Property/Timeshare:
Real Property:

Vacant Land:

PERSONAL PROPERTY OWNED
Automobiles:

Other Vehicles:

Antiques:

Collections:

Jewelry:

INSIDE

VALUABLE RECORDS CHECKLIST

Description Location

Account Number Institution

Institution ID Number Beneficiary

Description

Description

Description

INVENTORY OF MONEY OWED
Mortgages:

Home Equity Loans:
Automobile Loans/Leases:
Other Secured Loans:
Business Loans:

Unsecured Loans:

Credit Card Debt:

CREDIT CARDS

VALUABLE RECORDS CHECKLIST

Description

Account Number In Name Of

Contact Phone Number

DEED LOCATIONS
Deed to House:
Deeds to Other Properties:
Automobile Titles:
Loan Agreements:

Tax Records:

INSURANCE RECORDS
LIFE INSURANCE
Group:

Whole Life:

Term Life:

Universal Life:

Other:

HEALTH INSURANCE
Major Medical Benefits:
Health Insurance Supplement:
Medigap Policy:
Disability Insurance:
Long Term Care:
VEHICLE INSURANCE
Automobiles:

RVs:

Campers:

Boats:

Airplanes:

Other Vehicles:

OTHER INSURANCE
Homeowner’s/Renter’s:
Liability:

Personal:

Business:

Professional:

Description

Location

Policy Number Name, Address, Phone

Beneficiary Location




